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Proposed Revisions to Valencia County Procurement Policy for Consistency with New Mexico
Procurement Code:

APPLICATION -- SMALL PURCHASES. The provisions of this section apply to the
procurement of nonprofessional services, canstruction or items of tangible personal property having
a value not exceeding $26:868 $60.000 and to the procurement of professional services having a
value not exceeding $50:000 $60.000, except procurement for architects, engineers, landscape
architects and surveyors, see subsection 16.3.1. The methods of procurement set forth in
subsections 16.2 through 16.4 of this policy provide alternatives to the competitive sealed bid and
competitive sealed proposal methods of procurement. If the procurement methods set forth in
subsections 16.2 through 16.4 of this policy are not used the competitive sealed bid or competitive
sealed proposal methods shail apply.

Division of Requirements. Procurement requirements shall not be artificially divided so as to
constitute a small purchase under this section.

Small Purchases of Items of Tangible Personal Property, Construction and Nonprafesstonal
Services.

Quotation to be obtained. Insofar as it is practical for small purchases of nonprofessional
services, construction or items of tangibfe personal property written quotations are to be
recorded and placed in the procurement file as set forth befow:

a}  $10,000.00 $20,000.00 or less. Purchases shall be made based on the best obtainable price.

b) Over $10:000.60 $20,000.00 but not excecding $20,600-00 $60,000.00. No fewer than
three valid written quotes shall be obtained and placed in the procurement file. If three
valid written quotes cannot be obtained. the agency shall document the reasons and include
the document in the procurement file. Such notations as ““does not carry” or “did not return
my phone call” do not qualify as a valid quotation.

ci  Over $20:000 $60.000. All purchases exceeding $26:660 $60,000 (other than Professional
Services as addressed in Section 16.3, below] require formal procurement procedures as set
forth in this policy.

16.2.2  Disclosure. Prior to award, the contents of any response to a quotation shall not be disclosed to

any other business from which the same request for quotation is aiso being solicited.

Bidders iist. Although not required to be published in a newspaper or newspapers of general
circulation in the Area, the purchasing office shall send copies of the notice or request for
guotes/informal invitation for bids involving the expenditure of more than $10,000 but not
exceeding $20,000 to those businesses who have signified in writing an interest in submitting
bids for particular categories of items of tangible personal property, construction or services
and which have paid any required fees. For purposes of this policy an annual fee of $25.00 will
place a business on the registration list.

16.2.4  Award. Award shall be made to the business offering the lowest acceptable quotation.

Records. The names of the businesses submitting quotations and the date and the amount of
each quotation shall be recorded and maintained as a public record.
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Small Purchases of Professional Services.

Application. The purchasing office may procure professional services: having a value not
exceeding $50,000 $60.000; for the services of architects and engineers having a value not
exceeding $25:000 $50.000; and for landscape architects and surveyors having a value not
exceeding $5,000, in accordance with the following subsections. In the case of architects,
engineers, landscape architects and surveyors the value shall not include applicable state and
local gross receipts.

Examination of offeror list. Before contacting any business, the purchasing office 1s
encouraged to examine the office’s current list of potential Offerors, if any. The purchasing
office is encouraged to contact at least three businesses for written or oral offers before
sefecting a contractor.

Negotiations. The purchasing office shal} negotiate a contract for the required services at a
fair and reasonable price to the County.

Disclosure. If more than one business 1s contacted, the contents of the written or oral offer of
one business shall not be disclosed to another business during the negotiation process.
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New Mexico Procurement Code excerpt, effective July 1, 2013
13-1-125. Small purchases.

A. A central purchasing office shall procure services, construction or items of tangible personal
property having a value not exceeding sixty thousand dollars ($60,000), excluding applicable
state and lacal gross receipts taxes, in accordance with the applicable small purchase rules
adopted by the secretary, a focal public body or a central purchasing office that has the authority
to issue rules.

B. Notwithstanding the requirements of Subsection A of this section, a central purchasing office
may procure professional services having a value not exceeding sixty thousand dollars (360.000),
excluding applicable staie and local gross receipts taxes, except for the services of landscape
architects or surveyors for state public works projects or local public works projects, in
accordance with professional services procurement ruies promulgated by the department of
finance and administration, the general services department or a central purchasing office with
the authority to issue rules.

C. Notwithstanding the requirements of Subsection A of this section, a state agency or a local
public body may procure services, construction or items of tangible personal property having a
value not exceeding twenty thousand dollars ($20,000), excluding applicable state and local
gross receipts taxes, by issuing a direct purchase order to a contractor based upon the best
obtainable price.

D. Procurement requirements shall not be artificially divided so as to constitute a small
purchase under this section.

History: Laws 1984, ch. 65, § 98; 1987, ch. 348, § 8; 1988, ch. 54, § 1: 1989, ch. €9, § 16; 1995,
ch. 139, § 1; 1997, ch. 69, § 1; 2001, ch. 292, § 6; 2005, ch. 214, § 2; 2007, ch. 315, § 3: 2013,
ch.70,§7.
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